
∗ Bills are due on the 3rd, 9th, 16th and 26th. If your due date falls on a non-
business day, then payment is due the next business day.

∗ 2nd notices will be generated 1 day after the due date. If date falls on a non-
business day, then notices will be generated the next business day.

∗ Late fee of $5 will be applied at 5:00 pm 5 days after the due date. If date 
falls on a non-business day, then late fees are applied the next business 
day.

∗ The cut off list is generated on the morning of the 11th day after the due 
date and $15 fee will be applied. If date falls on a Friday or non-business day, 
then the cut off list is generated the next business day.
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