Human Resources Department

PO BOX 3729 Phone: (919) 777-1130
Sanford, NC 27331-3729 Fax: (919) 774-8712
www.sanfordnc.net jobs@sanfordnc.net

City of Sanford Position Announcement

Equal Opportunity Employer

Position: Temp Pro Shop Attendant Posting No: GOLF-13-16
Department: Golf Course

Starting Salary: $7.25 per hour earned and paid on a bi-weekly basis; incumbent will
work a schedule of no more than 1,000 hrs. in a rolling calendar year

Closing Date: Open until filled

Description of Work/Duties:

e Assists golfers; logs in members and nonmembers; collects green and cart fees
and membership dues;

Sells merchandise, food and beverages;

Answers telephone; takes and relays messages;

Tends golf carts; washes, cleans and recharges carts;

Cleans pro shop; dusts; cleans restrooms; vacuums carpet; stocks coolers;
Tends driving range;

Assists with golfing groups and tournament events; organizes scorecards and
scoreboard;

e Performs related tasks as required

Minimum Training & Experience: Graduation from high school or currently
attending a high school. General knowledge of the operation of a golf pro shop;
ability to understand and follow oral and written directions; ability to perform record
keeping and mathematical calculations; ability to establish and maintain effective
working relationships with course guests and associates; ability to work unusual
hours during the golfing season.

Special Requirements: Possession of an appropriate driver's license valid in the
State of North Carolina.

City of Sanford applications are required when applying for a position. Completed applications may
be returned to jobs@sanfordnc.net or mailed to the City of Sanford, Attention: Human Resources, PO
Box 3729, Sanford NC 27331. Facsimiles of applications are also accepted, but not recommended
due to the resulting poor quality of some copies. When faxing, please call and confirm receipt of
your documents.
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